
By clicking FIND and entering the Name, Birth Year, &
Birth Place of your ancestors, you can discover if they
are in the Family Tree Database. In the case of Nettie
Mary Deglow, she has 5 duplicates in Family Tree.

These Search Results
show 5 records for Nettie
Deglow — duplicates that
must be merged. But
first, I need to ATTACH
Vital and Census Records
to the “Sources” section of 
Nettie’s PERSON Page.
This way, I will know
which names, dates, &
places are correct when
merging.
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In the right-hand column of every 
PERSON Page are Record Hints that show
Vital and Census Records for the 
individual whose Person Page it is.

In these “Hints” you can see Nettie’s 
Marriage Record, which gives the names
of Nettie’s husband and parents. Also, you
also see a 1920 U.S. Census record which 
identifies the names of Nettie’s children.

The ‘Hints” foreshadow the records that
will be found when you conduct a search
via SEARCH RECORDS.

SEARCH RECORDS automatically enters the name, birth year, & birth place of
the person whose Person Page you are on. When you click SEARCH RECORDS
a new browser tab is opened to display the search results; this means that a
browser tab is maintained for the PERSON Page — which is your “home base.”
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Note the Camera Icon in the far-right column. By clicking this Icon, you can 
examine the original Census Record. Often, more information is found in the
original document, like birth places for parents of the individuals named in the
Census, as well as designations of “color” and “occupation.”

These are Search Results. 
To see a transcription of a 
Vital or Census Record, click the
name that is hyperlinked — in 
this case: Nettie M. Deglow
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A Census Record will
identify the names of
family members, their
gender, ages, and
birthplaces. 

From the age, a birth
year is calculated.

This is a transcription of
Census info. By clicking 
“Attach to Family Tree” 
you can ATTACH this 
Census Record, to the
“Sources” section of the 
PERSON Page whose name
is in the primary position of
the Title above. 

Here is
Nettie’s
correct
birthdate!
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On every PERSON Page, and located 
directly below Vital Information, are the
sections: Family Members, & Sources. 

Based upon info from your search of  
Vital & Census Records that you ATTACH
in the “Sources” section, you can then 
accurately ADD the names of  Children,
Parents, Siblings, and Spouses.
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In the “Memories” Tab, you can add stories
and photos to an individual’s PERSON Page.

Within the Ordinance Tab of this
PERSON PAGE, we see that the
Baptism and Confirmation are 
Available for Request. But recall
there were 5 duplicates for Nettie
Deglow. We will eventually learn
that these ordinances have been
completed, and are recorded 
on a duplicate record. 

The Initiatory, Endowment, 
Sealing to Parents, & Sealing to
Spouse ordinances are Completed.

On a PERSON Page there are three tabs: Details, Memories, & Ordinances.
In the Details Tab are Vital Information, Family Members, and Sources. 
Also at the “Details” tab of a PERSON PAGE are two buttons used 
frequently — SEARCH RECORDS & POSSIBLE DUPLICATES.

A Green Temple
indicates that 
Ordinances can 
be Requested.
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Located on a PERSON
PAGE is the POSSIBLE 
DUPLICATES button.

When there are no 
“apparent” Duplicates,
search results show: 
“No results found.”

But FamilySearch.org
is only accurate, as the
People who enter 
information are 
accurate. Thus results
will show only 
“Possible Duplicates.”

There IS another duplicate, but FamilySearch doesn’t
recognize it, because it has a different birthdate that
happens to be the correct birthdate: 20 Oct. 1883
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The other duplicate was
found by entering Nettie
Deglow’s name, birth year,
and birth place at FIND.
To Merge this record, the
POSSIBLE DUPLICATES
button must be used.

At Nettie Deglow’s 
PERSON PAGE, click 
“Possible Duplicates” 
and you will again get:
“No results found.” 
Now, click the 
“Merge by ID” tab, 
and enter the PID# 
of the Duplicate via 
Copy & Paste.

Nettie’s correct
birthdate!

PID #
of Dup.

Enter PID # of
Dup. in this box.
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By Merging 
Duplicates, all 
Temple Ordinances
show as Completed
for Nettie Deglow.

Most of the Family
History you will do 
at FamilySearch will
happen from the 
PERSON Page.

This summary of 
Temple Ordinances 
is located within the 
Ordinances Tab
of a PERSON PAGE.
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When Merging Duplicates, the record on the Left is the
“surviving record,” and the record on the Right is
deleted. So it’s essential to move, from Right to Left, the 
information that is more accurate, or info that is unique
and not showing on the Left.

Because Nettie’s record of
birth has been previously 
researched & ATTACHED
in the Sources section, we
know that the birthdate on
the Right is correct. 

Click Replace and info will
move Right to Left.

The Replace button is not
shown here; it is located in
the upper-right corner of
the info box — in the same 
location as “Undo”

Nettie’s correct
birthdate!

correct birthdate!
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The Summary Box 
shows birth and death
information, and also
displays the status of 
temple ordinances as
indicated by color code:
Available for Request,
Reserved, Printed,
Shared, or Completed.

From the PERSON PAGE you can navigate to TREE View in two ways:

Click “View Tree“ above, or 
Click “Tree” in the Summary Box, shown below; 

this Box appears after clicking once on a person’s name. 
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Nettie Deglow’s father,
Herman, needs his 
endowment done.

From TREE View, 
Green Arrows show 
which ancestors need 
temple work done.

By clicking Green Arrows,
you “Request Ordinances,”
and they are reserved to your
FamilySearch account; only
you can print temple cards
for ancestors whose names
you’ve reserved. 

Once ordinances are reserved,
a “lock” icon indicates that 
tempe work is “in progress.”
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When requesting
ordinances, 
FamilySearch
automatically
checks for 
duplicates. You
will see this
warning when
there are Possible
Duplicates.

Blue indicates
that ordinances
are available 

Orange Pyramid indicates 
a record needs more info 
before ordinances can be 
reserved — birthdate, birth
place, spouse’s name, etc.

“Dead Ends” are those places 
in your Family Tree where a
parent or a spouse is not yet
identified.  

To discover parents and
spouses, click an ancestor’s
name, navigate to the PERSON
PAGE, then SEARCH RECORDS.
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Record Hints suggest
the degree to which a
Search will be fruitful.

In the past researching
Vital & Census Records
used to involve typing 
a person’s name, birth
year & birth place. Now 
SEARCH RECORDS
does that for you, with
one Click.

The “Temple File” shows the ordinances you’ve Reserved, Printed, and Shared

Here, a pithy bio can be added.
Longer life stories are entered
at the Memories Tab
of a PERSON Page.
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Checking POSSIBLE DUPLICATES for
Hannah Bailey, yields 4 Duplicates. The
above record has B C I E SP ordinances
attached — but not the Sealing to Spouse.

The Duplicate shown below has the 
Sealing to Spouse Ordinance attached.

A potential Merge is
evaluated as two
records are placed
side by side. Click one
of the buttons below
to Review Merge:

This Hannah
is born in
England.

Hannah Bailey was
born in Massachusetts.
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On Hannah’s 
PERSON PAGE we
see how Merging
Duplicates has
added the 
“Sealing to Spouse” 
ordinance, and has
added two sons to 
Hannah Bailey’s
family. 
Note how George
Bailey’s birth year
fits with the 
Marriage Date.

Merging Duplicates
for Hannah Bailey,
adds two sons:

Samuel M. Bowman

Attached to 
another duplicate, 
Hannah’s oldest
son is added.

George Bowman

Record for
Samuel M
was moved to
“Surviving
Record” on
the Left.

When
Merging:
Surviving
Record is
on the Left. 

Record on
the Right
is deleted.
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